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= FIREPLACE MAKES
i POOR SAVINCS BANK

OLD GOUPLE ROBBED OF LIFE'S SAYINGS

‘| Robbers Apparently Familiar| '
with Habits of Couple o

I'he result of a mistaken impression
of banks

“A loose hoard in the floor” makes
o por savings bank

The Banker’s Duty

It is no longer a question of policy as to whether or not the
banker shall advertise. It has become his DUTY.

In every community hundreds of dollars that should he
working for bankers and depositors are foolishly wasted by
clerks, mechanies, salaried and professional men as yet un-
taught in the saving habit.  Scores of smaller merchants go to
the wall every vear when a good bank eonneetion would have
gaved them.

Newspapers throughout the country tell day in and day
out of the loss by fire or aceident of valuable documents and
papers — the owners apparently knowing little or nothing
aboutl the safety deposit box.  In every town and city there
15 the vietim of the get rich quick swindle whose long hoarded
savings went into the pockets of the clever crook instead of
doing its work for the henefit of the community.

To stop this waste — to better these condilions is Lhe
banker’s work. He can do it in one way only — hy advertising,
He must preach thrift day in and day out. He must edueate
depositors and prospects to the value of every service his bank
can render.  He must keep in constant personal touch with his

entire community — in olher words he must advertise honestly,
ageressively, everlastingly.
In this way only can his success be assured.

A Banker's Advice did not guide
these invesiments

These securities could not burn
in a safery deposit box



= Bringing the Possible Depositors for Your Bank as Close as Your Desk

B
a 8 i If the butcher, the baker and the candlestick maker in your town all dropped into your office for about
A fifteen minutes at the same time on a certain day each month to discuss local business conditions and the
o service your bank could render them it would not take you long to get their accounts.
% If yvou could assemble the clerks, mechanics, salaried and professional men in your city and the farmers
"‘?.-\ 5 > near your city in a large hall for a few minutes each month to listen to your talks on why they should save

money and why they should ask your advice before investing in * get rich quick " schemes you could triple
the deposits in your savings department.

If possible, this ideal plan would prove wonderfully profitable at any price. The reason for its success
e could be explained in two words — * Personal Appeal.”

A personal appeal with written words is equally as effecuve. Try it — call your stenographer and
talk to the merchants — think of them as being in your office, just as close as your desk. Then clothe your
talk in a circular, boolklet or letter and place it in the hands of every merchant in your town. Do this
every month and you will be surprised at the results. Try the same plan with the mechanics, clerks,

= salaried and professional men — they will be glad to have your advice and suggestions.

This is straight to the mark advertising — talking to the merchant in his own words and soliciting his
account of thousands of dollars — the mechanic in his words, going after his weekly savings - and the
lawyer in his words. This kind of advertising is bound to produce results and bring business to your bank,

Wha is it that will not read a communication from a banker?
Compile a list of all of the possible clients for your bank and bring them just as close as your desk
through personal appeals through the mail.




e
A Card in a Newspaper is not Advertising

Five vears ago a bank president in an Eastern City said to an advertising service solicitor who was

trying to interest him in a direct advertising campaign:

“We carry a card in the newspaper and that is enough. It T should advertise and go harking after business through
the mails T would lose the business T now have,”

But this bank president was wrong, for that same advertising solicitor walked down the street a few
hlocks and told the same story to another bank president who listened, was convineed and bought the
service, Ilis advertising through the mail brought every possible depositor in his eity just as elose as his
desk. They read his stories, which came to them frequently and regularly, and soon believed in his teach-
ings. His bank flourished — his commercial deposits were doubled — his saving deposits tripled — all
in two years’ time. That was six years ago.  To-day one banker still carries a card in the newspaper and
does about 75 per cent of the business he did when that advertising solicitor called. The other has just
built the largest bank building for miles around and has 700 per cent more business than he had before
the advertising solicitor gave him the idea.

There 1s certainly no man in the business field to-day who has a greater opportunity in the direct
advertising line than the banker. There is no man, regardless of his standing or situation. who will
throw away a personal communication from his local bank without having first given it his careful
attention. All you need is a carefully compiled list of the prospective depositors in yvour eity — good,
live convincing letters and literature — the postage stamp and Uncle Sam will do the rest. ]

A few years ago the First National Bank of Montgomery, Ala., started a mailing campaign lo a care-
fully selected list and has built its deposits several hundred thousand dollars in the past few vears, These
figures can be traced directly to educational direct advertising.

A small bank in Duluth increased its deposits over $50,000.00 by means of a series of those straight to
the mark letters directed to the elerks and mechanies in that city.,

The Manufacturers’ National Bank of Racine, Wis., attributes its great inereases in deposits during
the past two years directly to its conservative but strong and persistent direct advertising.

In a word, eonservative, persistent and convincing eireularizing is the solution to building the banking
business. The ADDRESSOGRAPH will make this kind of advertising easy for vou by accurately
maintaining and classifying your mailing list and addressing the letters and cireulars in a neat and busi-
ness-like fashion, in faesimile of typewriting, with one twentieth of the time and labor required to do this
work by pen and ink or typewriter methods.
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The Card Index
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Dperated by Foor Lever or

Elecieic Motor

THE CARD INDEX
Addressogfaph

. T
Operated by Foot Lever or Electric Motor

Mounted in Metal Stand with Foot Lever and equipped with Duplicat-
ing anid Repeating Attachment

With D, €, 110-220 Valt Mator

With A, C. 110 Volt 60 Cyele Motor

With A. C. 220 YVolt 60 Cyele Motor e
* Ineludes Duplicating and  Hepeating Attachment — alsa Automatic

Safety Device with which all moter-driven ADDRESS0GRATILS are equipped.

20y (M)
145 M
las tH
S LN
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The Banker’s Machine

The ADDRESSOGEAPH means more work and incom-
parably better and more aceurate work in the maintaining and
addressing of depositors” lists, correspondent bank lists and
aother lists used in the bank.,  Enables any competent operator
to address envelopes, statements to depositors and corre-
spondent banks, interest slips, ete., at the rate of fifty to sixty
per minute and to list names on loose leaf ledger sheets, journal
sheels, dividend sheets, ete., at the rate of 60 to 75 per minute.

The progressive bank of to-day demands accuracy, neat-
ness and dispateh in the handling of its work., These three
requirements are more than met by the ADDRESS0OGRATH.
The depositor’s or prospect’s name once correctly embossed
on the metal plate, always prints with absolute accuracy.
The elean cut typewritten address gives a uniformly neat
and personal appearance to every form used.  Beeause of the
rapidily with which the addresses are handled, the various
forms may he addressed in one twenticth of the time required
for hand writing and without the mistakes and errors to which
the most careful hand work 15 hable.

Such are the possibilities of the ADDRESS0OGRAPH that
it iz used for handling every bit of rontine addressing con-
nected with the business transactions of the bank., In general
the machine may he used for:

Addressing quurterly bank statements concerning the condition of the hank.
Addressing advertising matter in general.
Filling in DLmitation Ty pewrilten Letters.
ll:-,'l.:iiul_: [ statements ta 1||-|H|-.illlr'-.

Heading up statements to correspondent banls,
Hending wp interest slips.

Heading wp duily advices.,

Listing Journal sheets.

Lizting T'rial Balance sheets.

Adlidressing stockhaliders' Lists,

Listing dividend notice sheets,

ATTACHMENTS YOU NEED

Awtomatie Listing Attachment for listing names on loose leaf sheets —

S0 RLge H L 13, [h}
Skipping Attachment for vse in addreessing statements and  daily

nelvices . 100, 1k
Dating Attachment for duting statements at same time addreess s

printed 5.0y
Cut-ofl Allachments T

All prives T o. L. Chicago
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The Address Plate

An address plate like the one illustrated is made up for
each name on the varions lists,

Hand or Office

These names and addresses
may be made up by us in our factory from o list
of names furnished by the customer or Lhey
may be embossed by the enstomer

Graphotype,

If desired, capital and small
letters can be emhbossed on
the plates. A special motor
Graphotype heing used for this

purpose,
Price made up from copy 2*{ to 313 cents each.  Olher styles as
III'I.".-‘ as @ conts 1‘4'H.‘|I. h{élfl'l‘i:ll tlrai' ]||;;ki[]g WL i-||;|h|q ;l[:,]r]'ngi_
mately 2 cents for each address plate,

Cabinets

The drawers are placed in compael sectional storage eabinets
of a proper size to accommodate your lists.  Cabinets are furnished
in etther steel or wood.

Steel eabinets $16.00 to £125.00 depending upon size and finish,
Wood eabinets are furnished in golden aak, mission oalk, walnut
or mahogany.  Wood cabinets 811,00 to 850,00 depending upon the
size and finish,

Filing Drawers

The address platés are filed in steel drawers in the same
manner as cards in the ordinary card file. By means of
proof cards and subdividing tabs they can be arranged to
suit the most exacting requirements. Names of depositors
are usually filed in the same order in which they are handled
in the ledger. Advertising lists may he filed alphabetically,
numerically or by any special method,

Individual address plales can be localed in a moment's
time for making changes and  additions or for reference
Purposes.

Any

filing system
to handle
vour list

Drawers
S50 cents each

Page S
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Graphotypes

The machines for embossing names on the metal
plates.

Hand Graphotype

Here is a simple little machine for forming typewriter style
tvpe on metal plates. Tt embosses a depositor’s name, [rrios-
pect’s name or stockholder’s name with the desired informa-
tion on a melal plate, almost as quickly as it can be written
with the typewriter. With this machine the changes and
additions to the various lists can be quickly handled as they
oceur — thus keeping vour system rewdy for use and up to the

minute at all times.

The Hand Graphotype is very simple of operation and with
it any boy or girl can emboss addresses on metal plates at the
rate of from forty to fifty per hour.—$125.00 complete wilh
necessary equipment, f. o. b, Chicago.

lr’rryl' Seven

Office Graphotype

Customers very often desire to malke up their own lists and
where these are large, it is advisable to install the motor driven

Office Graphotype.  This machine has a greater capacity than
the Hand Graphotype. Almost any boy or girl is able to
emboss from sixty Lo seventy-five addresses per hour.

Both of these machines are simple of operation and durable
of build. They have no intricate parts to get out of order.
Any intelligent boy or girl can keep the Grapholype in perfect
condition at all Limes, Hi::'r:llvd with less noise than a by pe-
wriler, it can be placed in any office.

As we maintain Branch Mhees in all the large eities for
embossing these metal plates it 15 not absolutely necessary for
the eustomer Lo have his own Graphotype, as he is assured of
perfect serviee from our fully equipped Branches. The in-
stallation of a Graphotype, however, means a complete and
more efficient system, as the changes and additions arve readily
taken eare of as they oceur, the list kept constantly up to date
and the vhole system ready for operation at all times.  With
D. C Motor, 5350.00, A, C. Molor, $360.00.  The Graphotype
for embossing hoth capital and small letters i1s $400.00 for
D. C., $410.00 for A. C.
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Attachments You Need

Because the ADDRESSOGRAPH is ealled L] HOHEL in the Bank to perform every hit of detail addressing, it should Le fully

equipped with all of the necessary Attachments

thus insuring the greatest flexihility of usage and application,

And as the following Attachments are universally used by Bankers, we strongly recommend them for yvour ADDRESS0-

GRATIL
OGRADPH only at the factory.

Automatic Listing Attachment

You can list your depositors’ mames on loose leal ledper sheets, on journal
shects or dividend sheets for the stockholders' list at the rate of sixty im-
pressions or lines per minute, with this Attachment. It can be adjusted o
print o almest any horizental ruling from 2" to 134" — almost any where
from 14" to 285" from the left or hinding side of the sheet,

Study the Standard Boston Ledger sheet illustrated oppozite,  This form

1= easily handled with this Attachment by simply folding the shect.

I vonn desire to list names in two or even three columns, such a machine
can be Turnished.

Price of standard Automatic Listing Attachment . ®15 00

This iz a view ol _the Card-Index Addressograph with the Listing Attachiment
With this attachment 6 to 75 names can be listed per minute

These Attachments must be ordered right with the machine, if desired, as they can be placed upon your ADDRESS-

Duplicating and Repeating Attachment

Here is o very necessary Attachment for Bank work., Al machines are
equipped with il

Thi= Attachment permits printing the same name once, twice or three
times as desieed, aml brings the pext address plate to the printing point auto-
matically.  Banks use it for bamlling statement work — the statement first
heing headed up and then its envelope addressed. When set to *repeat,”
this Attachment enables you to print any number of impressions from any
particular adidress plate.  This feature is of great importance to Banks, as in
the handling of daily correspondence it 15 often necessary to print up a number
of envelopes inadvanee and file for future use.

Dating Attachment

This Attwchment is necessary for statement work, Tt prints the date
on statements, advices and other forms at the same time as the name.

Price. ., .., 50

The Skipping Attachment

Your operator by means of Lhis Attechment eun print cerluin numes andd
skip others as desived,  The visible printing point of the ADDRESSOGRAFPH
crnanbles the operator to plainly read the name of eacly address plate Leefore it
prints.  Thus address plates Tor aceounts having had mo transaetions for the
currenl period can be skipped without printing — the plates falling back into
the original drawer in their origingl Cacd Index order,

This Attwechment also proves necessary for handling daily wilviees and
clas=ified] mailing lists,
Price s S e e M

lI|I|'-._|I"|I listiog mames on loose leaf sheels with the Automatic Listing Alach
ment, l1_lli" uften desived ko skip the printing of cortain address plates.  An
auwtormahie connection furnished with ﬁkip]ﬁug Dhevies provents the Antomatic
Listing Attachment from operating,

The Cut-off Attachment

You can eliminate the printing of any cerlain portion of the address plate
with this Attachment. To illustrate: The name aloe, 33 vsually desived on
|1I'r|g'| rsheets This is remdily handbed Ty applying the ent-off to Lwo lower
lines of the address plate thus preventing them from printing.  Again, when
accounts are handled nomerieally it is often desived to make up 4 number,
right on the address plate,  But it can le ensily prevented from appearing on
the envelopes by using the eut-of, '

- Cat-olfs are made to your special onder.  Sim aly indicate by dotied
lines what portion of the address plate vou wish to climinate from printing
when haodling cortain forms.  Price, #2.55.

Poge Eight
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The Boston Ledger Sheet
Listed on Two Sides by

| sarurpay = ; ) The Addressogfaph
Pl e e e
i s This illustration strongly em-

phasizes how more than 1500

F=al : progressive banks are  saving
o . l : time and money and eliminat-
=i I E (e 2 ] BRI | ing mistakes with the AD-
3 | | : DRESSOGRAPH.
4 1= | (2 i g And in vour bank you must
Il k- X
a J ' ' | [ ' have a great deal of just
- : : . such detail work. Why per-
! | " . -
5 : | ' |l 5 mit your high-salaried
3 1 L e | 1 elerks to neglect  their
!. | | | ! & more important account-
6 . | . | 6} |
: | P11 R 3 ing duties for such
T 1 T T ] . o -
7 | [ L2 mechanical detail? Es-
o LBl L) ] I i | | { ] HE4E pecially  when the
3 | . ] | g | : A ADDRESSO-
C bl oS S B S LR 0 s | foap s . ' = GRAPH will do it
' | . | o i : twenty times faster,
Il e 5 ! i 1 -4 neater and better,
. | 10 | : Absolutely with-
| ] f 1 T.J.WILHENSD out error,
| | |11}
1 | | | B.J.WILLIAMS
. | 12| b ] iy .
| ! e R s B 20 Times
! T1 3 ", Faster
: e l b than
| ! - il Hand-
: | | | ] s.c.WHISENSTROWN writing "’
| - 1 . 15,
' i ! ! WH1T  cH
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The Saving

The average banker is inclined to believe that the ADDRESSOGRAPH is a good investment for Sears
Roebuck, Montgomery Ward, or some large Mail Order House with hundreds of thousands of names, but
he cannot see how he could use it profitably in his business where he handles only a small amount of work
cach day.

But, just consider this saving effected by a bank in southern Indiana upon its list of daily advices, and
vou will get some idea just what a saving this efficient machine ean effect in your work:

90 daily advices headed each day
90 envelopes addressed for the above

180 addresses each day through 500 working days, 54,000 addresses written by hand per year,

54,000 addresses written by hand at the rate of one thousand per day, al a cost of $2.00 per

thonsand-malees stotaliob il o i st s e S S T e e SR $105. 00
54.000 addresses written by the ADDRESSOGRATPH at the rate of about ten thousand
o day, 616 days® time of one elerke. i it v i s e s e e e AT . 11.00
Yearly cost of changes in list, ink, ete... ... . e e 100
e o LS e o g e s s e 15 00
U et Ay T R SR RO e e e e S e 39300

The cost of the ADDRESSOGRAPH equipment which effected this saving was about #1235.00,
which means that the return upon the ADDRESSOGRAPH investment was over 74 per cent in one year.

The handling of daily advices, even upon a very small list, means the wriling of these advices day in and
day out, and makes a very large total when figured by the year. This work can be very efficiently handled
by the ADDRESSOGRAPH as the machine has all the complete fealures of a modern Card Index, the
address plates being filed in drawers in the same order in which the daily advices are handled. The
operator may then go over the hst, heading up advices and envelopes for those to whom an advice is
necessary on a given date, skipping all others.  Other banks prefer to remove the address plates from the
files, run through the day’s work, and then re-file them in their original order. Whatever the system, it
can he handled upon the ADDRESSOGRAPH at one twentieth of the cost this work now requires and with
the elimination of the mistakes to which the most accurate hand worker is liable.

FPage Ten
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The Addressing System

In the bank, more than in almost any other business to-dav, the ADDRESSOGRAPIH has proved
itself indispensable. Bankers throughout the country are fast realizing that the efficient and economical
handling and writing of names is a most important factor in the transaction of their business. Because
the ADDRESSOGRAPH combines all the flexibility of a modern Card Index with the speed and acenracy
of a perfect addressing machine, 1t 1s used for writing names on all bank forms, from the envelope and
statement to the ledger sheets and advice slips.

The ADDRESSOGRAPI is no longer thought of in the bank as simply an addressing machine — it
is an addressing system. It is so installed in the bank that all forms to be used go first to the ADDRESS0-
GRAPH where all detailed addressing 1s handled.  With such a distribution of work, practically every form
used by the banker, which iz connected with the regular list of names, can be handled economically and
efficiently upon the ADDRESSOGRAPH.

Some few vears ago, The Continental and Commercial National Bank of Chicago started out with one
ADDRESSOGRAPH upon a small mailing list of a few thousand names.  As the possibilities of the
machine were realized its uses were broadened out, new machines purchased and new lists put upon them.
Various department heads revised and changed over forms so that they could be readily handled upon the
machine, and to-day, seven machines are in use, with the lists ranning to many thousands and from 16 to 20
different forms are handled in one twentieth of the time formerly required.

This is only one instance in many—hundreds of banks throughout the country are using the
ADDRESSOGRAPI in just this way and handling all this routine work at one twentieth of the cost and
in one twentieth of the time it formerly required.

Go into your own various departments and see if your high salaried eclerks, paid for brain work, are
wasting hours and days of valuable time heading up statements, interest slips, advices, addressing envelopes,
writing names on ledger sheets, daily journal sheets, trial balance sheets, et eetera. The business day is too
short and vour office work time too valuable to waste doing such routine work by hand. This work

should be put upon the ADDRESSOGRAPIL

Page Eleven
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Make Your Pass Books a Receipt of Deposits Only

]_}U]l.l_ }HI':[]II’_‘L‘ il L].L"]'I_I__L"'l_" Ujl I}HH.‘"- I]IHPI{H all 1.!“.' ﬁ.l‘Ht {I.El}' l.:lf {\:](‘I-.I.
month—send each depositor a statement—Ilet the pass book

serve only as an official receipt of deposit.

With the Pass Book System alone, there is no certainty as to the
number that will come in on a given date. There may be a dozen
to-day and a hundreed to-morrow,  In that way, the clerical force is
not working evenly. To-day, some are working at low capacity on
what may he a slight day. in point of incoming deposits and checks.
To-morrow, one hundred Pass Books may come in on top of a big
day’s work, They always come in quantities on the first dav of the
month when every man is working up to the full imit of his capacity on
other things.

The solution of this problem is the Statement System, which is
rapidly coming into general use throughout the country, and which
does away entirely with the balancing of Pass Books, giving the depositor instead a statement of aecount on
designated dates.

Under this system, the statement, together with the canceled checks for the month, are placed in an envelope
and are ready on the first day of the month, or at any stated period, for all depositors.  Of course, this means a
writing of the depositor’s name and address upon the stalement and envelope, but this work is very economically
handled with the ADDRESSOGRAPH. The address plates are arranged in drawers in the same order in which
the accounts are handled, and on a certain day, the statement clerk goes through the list, heading up the statement
and addressing an envelope Tor each depositor, x

The statement may then be inserted in the loose-leal binder and the envelope filed to receive the canceled checks
and vouchers. In this way, the ADDRESSOGRAPH eliminates all the routine work connected with the handling
of the Statement System.

The advantages of this system are so obvious, that banks throughout the country are rapidly disearding the old-
fashioned way of balancing the Pass Book and installing the Statement System.  With this system, in a department
separate from the bookkeepers, the work may be planned ahead and distributed thronghout the month. The
cancelled checks are very readily gotten rid of.  The bookkeepers are enabled to give their entire time to the entering
of deposits and checks, and most important of all. the balancing of the statement at stated periods by the state-
ment clerk serves as an absolute cheek upon the bookkeepers and immediately brings to light all inaceurate entries.

Read what the ADDRESSOGRAPH Statement System users say on the opposite page about this efficient
system, and stop balancing the Pass Book with all its clumsy details.

Foge Tiwelve
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The Efficient Statement System

HeB-MORATLL, H. B HORATLL,

|
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“lewtead of the old-fashioned way of balanei=g eommercial Pass books at the end of 203-4-5 WARE BLK.. ; 203-4<5 WaARE BLE.y
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"We are uaing the ADDRESS0-
GRAPH 1o head up our monthly staiement
¥ ervelopes, as well as 1o address envelopes for
o circulars,  Theie manthly stalement envelopes ate
balamced at the end of each mosth in place of the
old-inshaoned way of balancing the Pan Baok of the
depositor, and the balanciag of these accounta ca thess
envelopes by a separnbe pet of men, checking them back
with the ledgers and the delivery of the envelopes and vouchers
i ol depegitors as rearly as pessible each month, minmizes the
posshility of mistakes

The ADDRESSOGRAPH is indispensible fue heading statement

envelopes.
NEW NETHERLAMND BANK
Mew Yark, M. Y.
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In the Savings Bank

In most states, Savings Banks are required to send out interest notices to those persons who owe them money
on bonds and mortgages.  In some states this is done yearly — in others, twice a year — and in others, quarterly -
according to the law of the state. The importance of the ADDRESSOGRAPH for handling this work can hardly
he overestimated, both from the viewpoint of aceuracy and time and money saving.

g _.'.||_._ J
il 2600 £50000 T 2500 Mf“
. MR .JAMES SMI1THERS.
& E657 MANHATTAMN AVE.,
i 1 BRECOKLYN M. Y. =
i [ Every name and

An address plate for
each loan account

amount absolutely
accurate

An address plate like that shown ahove 1s made up for each person upon the loan list, the name and address
heing made up upon the three lower lines, the hond or mortgage amount and amount of interest being made up
upon the top line. The changes and additions are taken care of each day by the Graphotype and the list kept
constantly up-to-date. Upon the required day, a complete list of notices may be handled in a very few minules
without possibility of mistakes or errors of any kind.

The wonderful value of the ADDRESSOGRAPH in handling this system lies in its absolute accuracy. If these
notices are written by hand, mistakes and errors are bound to creep in and a great deal of time must -]}E spent in
checking and re-checking names, amounts of mortgage and interest amounts.  With the ADDRESSOGRAPH. the
system 1s maintained up-to-date from day to day during the whole year and the complete list run off when required
with the assurance thal every amount and name is absolutely aceurate.

Samples of this system are shown upon the opposite page. If you are sending out these notices, the
ADDRESSOGRAPIH will save you a greal amount of time and give yon a far more efficient system.

Page Fourdeen
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BEROADWAY AND DRIGGS AVEMUE, BOROUGH OF BROOKLYN.

- The Semi-Annual Interest on your Bond and'Mnrtgagn; will be due on the first day
WILLIAM F. BURNS, Cashier. e —EEEERRRR=

. [ ———
E /INGS BANK

of December next. Prompt attention is required.

Lz 3 - O, ’ 2
THE DIN . zsva $50,000 . $2500 : SAVINGS BANK OF " gk
MR.JAMES SWMYTHERS, 1 ok OF BROOKLYS BorouGH or BROOKLYN,
ST HMANHATTAN Ave EKALB AVE. & FULTON ST. Ocrorer 15t 1911 MAY 1sT, 1912, ON THE
9 . 5 ...-l LAN. & L e . : : =f CREATER NEW YORE
: BROOKLYN,N.Y. ovember Ist next, the Semi-Annual Interest on your Bond and Mortgage will
tie dia il t Institution. Prompt payment is required.
F ITWTEREST
: F. W. JACKSON, Secretary. k|
o SR N S S e e PLEASE RETURN THIS NOTICE WHEN MAKING PAYMENT. "
: . MEONTGAGE NUMBER AMOUNT OF BSND AMOUNT OF INTCAEST e 4

SECRETARY.

LR L L

Read what Mr. Place of the Williamsburg Savings Bank, Brooklyn, N. Y. says about this efficient ADDRESSOGRAPH system
“The ADDRESSOGEAPH saves us p most unbelicvable amount of time in addressing and suditing our interest notices.  The time saved s ot only the
dilferenese bebween writing by hand and the ADDRESSOGRAPH, but alse the time saved in unnecessury checking to prove the accuracy of the notices and

reccipls
The work of putting out these notices by hand amounts to five men’s time for four weeks, twice each year. The whole proposition is handled on the

ADDRESSOGRAPH i one day and o half, twice o year,”

Fage Feftosa
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How to Make Bond Payment Notices

A bank in Atlanta saves the time of eleven clerks by making up bond payvment notices, receipts, collection sheets
and other forms with the ADDRESSOGRAPH. One of the bonds this bank sells is a ten year bond, payments for
which are made at the rate of $5.00 per month, per thousand. This necessitates a notice card and receipt each month
for the bond holders and a collection sheet each month of the respective bond holders for each of the twelve branch

~oflices.  Address plates for each bond holder are made up like one illustrated below.

—— - il o r————————— = o |

£34657 s20.00f |
ME .JOHN HENHRY S5MITH. |
j dbn PEACHTREE ST ..

ATLANTA&.GA.

An address plate for
each bondholder

No checking and
re-checking

You will notice that the number of the bond and the amount are placed on the first line of the printing plate and
the bond holder's name and address on the second, third and fourth lines. The amounts of the bonds are denoted
by different colored eards — a buff card denotes purchasers of 500000 bonds — a green card. $1.000.00 bhonds —
a blue card $2,500.00 bonds—and a red card, $3,000.00 honds.

The address plates ave arranged in geographical order, by territories controlled by the respective branch houses.
So it is a simple matter to address notices and receipts and list collection sheets for each territory.  As this bank
does not send regular notices and receipts to delmguents, the movable tabs are used to great advantage in denoting
those behind in their payments. The movable tabs are placed in twelve positions, so it is a simple matter to
indicate just those months for which the bond holders are delinguent.  The delinguents are picked out during the
actual operation of the machine by an Electric Bell Signal, so that the operator can skip them when sending out
regular notices and so that he can address them when sending out delinguent notices and making up lists of delin-
quents for the hranches.

By means of Cut-ofts it is possible to print any portion of the information on the address plates and eliminate the
halance.  This feature is very desirable for addressing various forms, such as envelopes, notices and collection sheets.

The color eards are visible at the printing point so that the operator is able to select the proper forms for honds
of the various denominations.

With this system this bank now does all of this routine and detail work in five days with the ADDRESSO-
GRAPH. With pen and ink methaods it required five days” time of twelve men to do the same work.

In addition to the tremendous saving of time, the ADDRESSOGRAPH is invaluable on account of its absolute

accuracy. it
LCCUTAacy Puge Sivteen
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LS, Addressogfaph -ed |

Date_ . s : P

First Natioﬁal Bank_ of meah‘c_l.-'

We acknowledge receipt of cancelled vouchers and your statement of account showing balance of

h] o= to our credit at the close of business

and find same correct, with exceptions (if any) as noted on reconcilement below.

Yours truly,
CASHIER,
DATE DATE

WWE DEBIT (Mot in youor account), WE CEEDIT (Mot in vour sccount)
OUR REMITTAMCES IN TRANSIT TOTAL DRAFTS ISSUED {cutstanding),
YOU DEBIT I'N_ul: on our, books}, YOU CREDIT {Mat on aur books),
{State whether since credited by you.) {State whether alnes debited by you.)
(First Omaha balance), [Dur balance),

TOTAL, TOTAL,

In reporting outstanding items be particular to state date of charge or credit, and also whether

since charged or credited by you. In referring to remittances please advise date of letter enclosing same.

Flease return this reconcilement in envelope herewith addressed to IRVING ALLISOMN, Ass't Cashier.
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More Than 1500 Banks and Trust Companies Us,-e the Addressograph.
‘ Read what a few of them say:

We use the ADDRESSOGRAPH for |:rin|i|1u the names on our daily state-
menls for individual customers, We find it a great time saver. and are also
very much pleased with it because it gives o uniformly neat snd business-like
appearance to all our forms.  We feel that the machine iz now indispensible
in our work.

SECURITY NATIONAL BANK,
Sionx City, Lowa,
W, Brrrrox, Cashier.

For making our monthly statements, interest statements, listing our depos-
itors, mailing ta our regular correspondents, aml enabling us to get our work
aul promptly each day, we find the ADDRESS00RATPH of incalsulable valus,
and ome of the best and most economical investments we have made in the
line of equipment in the clerical department of our bank. It is a time-=aving
machine and does neat, up-to-date work without error

We have used the ADDRESSOGRAPH for five vears and sinee adopting
your card index system we cannot see how any bank can be without it

THE OMAHA NATIONAL BANK,
Oimaha, Nebraska.
Fraxg Bovp, Assistant Cashier.

IN YOUR BANK-—

Are your high-salaried employees, paid for brain-work, writing and re-writing names on your

many different forms?

Don’t you realize that the surest way to secure brain-work is to equip your Bank

with an ADDRESSOGRAPH for doing the hand work.
Certainly you must realize that every bit of bad system in your Bank is a bad investment which

wastes your profits.

Why not secure the saving and greater efficiency of the ADDRESSOGRAPH which more than
1,500 progressive Banks —large and small —are now enjoying.

Simply tell us the number of your names.

Then we will gladly outline—without cost or obliga-

tion to you — the least expensive ADDRESSOGRAPH equipment for handling your work and explain
just what it will make for you in actual dollars and cents.

We use the ADDRESSODGRAPH for the regular addressing of advertizing
matter and daily remittance eovelopes and find the machine satisfactory in
every way and a great time and labor saver without the usual complicate!
working parts. TIOGA COUNTY SAVINGS AND TRUST €0,

Wellsbioro, Pennsylvania,
. E. Bexxerr. Treasurer.

We are certainly glad to speak a good word for the ADDRESSOGRAPH

as we are very pleased with its work in oue office. It is simple and easy 1o

opeeate and yet so flexible that we are able to address many of our different
forms without the least trouble,

SPOKANE AND EASTERN TRUST €0,

Epokane, Washington.

Page Nineleen

We have used the ADDRE=S0HGRAIH for several years and we would
not core Lo lee withoot it at double its cost. With the machine we are able
to do o great deasl more advertising than would be possible without it and we
find that this direct advertising brings uz m a very large proportion of our
GRENADA BANK,

Girendada, diss.

J. F. Trosaz, President.

mew TR

The ADDRESSOGRAPH and the new statement svstem which we have
rewently installesd has proven sueh a time saver that we have been able bo reduee
our bock-keeping force from five to three

THE FOURTH XATIONAL BAXK,
Atlanta, Georgia.
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